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Wisconsin Retirement System (WRS)
Employer Orientation
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By Rory McGarry - Trust Funds Specialist

Department of Employee Trust Funds
January 2011

(7@19? Objective

Provide employers an overview of
responsibilities relating to the
administration of the WRS and ensure
awareness of resources available
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Administration
Reporting
Contributions

Employer Responsibilities

Advise Employees and Distribute Materials

Manual (ET-1127) for a more complete listing.

This listing of responsibilities is not all
inclusive. Refer to Chapter 2 of the WRS
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C?e_t_;f Administration

Determine eligibility for the WRS

— WRS Manual (ET-1127) — Chapter 3
Determine proper employment category
— WRS Manual (ET-1127) — Chapter 4
Determine any WRS previous service

— Received a benefit?

— Rehired annuitant?

Maintain employee records pertaining to the
WRS
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Designation of Agent Form

~
Cetf (ET-1313)

DESlGN.A'I'lON UF nGENT

The frdlauny; prssben e
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Sesariated 25 the agent 5. v arc
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 Use form to: S ———

TITLE OF ROSITHIN OF EMPLOYET ACENT

— Designate an agent or S

AGENT'S PHONE NUNMBER EXT

alternate agent R —

AGINTS OIMICT HIOURS

— Change existing agent S ———

or alternate agent

EFFECTIVE DATE

« Available online at: e

NAME 0F ALTERNATE AGENT

ethI . gOV PETIREMENT CONTACT

PHONF MUMRFR FXT
INSURANCE CONTACT

PHONE NUMBER

Designation Cerifind By:

Cltr WRS Key Point

« Eligibility Upon Hire
— Employee expected to work:

* 600 hours for non-teachers and non-school
district educational support personnel

e 440 hours for teachers and school district
educational support personnel

— Employee expected to be employed for at
least one year

« WRS Manual (ET-1127) — Chapter 3
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Coltf WRS Key Point

* One year of creditable service is:
— 1904 hours for all non-teachers
— 1320 hours for all teachers

* Employees only credited with one year of
service in any annual period
— Still need to report all hours

« WRS Manual (ET-1127) — Chapter 5

C?e_gf Reporting Requirements

Monthly Remittance Reports

Periodic Transactions
— Current Year
— Prior Year/Late Reported Earnings

Annual Report
WRS Manual (ET-1127) — Chapters 9, 10, 11




C’e_gf WRS Key Point

» Reporting of earnings is “when paid”
» Based on actual pay date

 Payroll lag
» Exceptions

—9-10 month teacher contracts paid over 12 months
— Late Reported Earnings / Contract Settlements

* “Add to” System

* Report difference only when making corrections
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Monthly Reports
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- WRS Key Point

Periodic Transaction Reports
- 3 3

*}
Annual Transaction Report
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Periodic Transactions

Due Dates

Annual Report

Report to ETF within

one week of
occurrence

* Due no later than
January 31 for
previous reporting
year

Prompt reporting

allows for timely

benefit payments
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Due Dates

Monthly Remittance Reports

Remittance report for each month due on the
last working day of following month
(except state agencies)

REPORT FOR THE Deadline Filing Date
MONTH OF: LOCAL ENTITIES ONLY * | STATE DEPTS. ONLY **
January February 28 or 29 February 20
February March 31 March 20
March April 30 April 20

April May 31 May 20

May June 30 June 20

June July 31 July 20

July August 31 August 20
August September 30 September 20
September October 31 QOctober 20
October Movemnber 30 November 20
November December 31 December 20
December January 31 January 20
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(v'e_gf Contributions

» Transmit required contributions to ETF

— Based on earnings by employment category
reported on monthly remittance reports

— Additional Contributions
— Invoice Payments
» ACH requires four business days (ONE)

« WRS Manual (ET-1127) — Chapter 8
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(7e_§f Online Network for Employers

(ONE) Applications

Previous Service and Benefit Inquiry
WRS Account Update

WRS Contribution Remittance Entry
Transaction Upload Application

WRS Earnings Reports (on-going)
WRS Earnings Reconciliation Reports
(final)

e ONE Training Site

14
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Online Network for
Employers (ONE)

e Security Agreement — ET-8928

» Cookies enabled & JavaScript on

» Best viewed by:

— Mozilla Firefox 3.6 or later

— Internet Explorer 8.0 or later
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Depaaement of Enployes Truat Funds
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» Be sure to check all
WRS boxes

Submit to ETF
Fax (608) 266-0133
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Employee Trust Funds (ETF)
On-line Network for Employers (ONE)

‘Weicome to the Department of Employee Trust Funds On-line Network for Employers (ONE). This is a new and innovative way to retrieve histori , keep employ
and payment. ONE is an i i ion that is easy and i use.

Logon and Password Support {508) 264-0181 / 866-843-0724 or email us at ETFOnLineHelpd@etf state wi us
Employer Communications Center (508) 264-7200

Account Maintenance

WRS Employers - Reset Password
"k s no longer necessary to contact ETF to reset your password

Email Confact Informafion Update
Descripion: Provides employers a secure view of curent employer contact informafion and the ability to update: of ETF benefit programs.

Secunty Agreement FT-§928. Fax Number (608) 266-5801
Applications

Previous Senvice and Benefit Inquire
Description: Allows employers to view historical information regarding their employees’ YWRS participation on-ine. Assists in determining Insurance program eiigibility, WRS Eligibility Staus and calouy
agencies only).

WRS Account Update
Descrption: Provides emplayer with the ability to securely transeit account updates to ETF_ The application includes WRS enrolments, descriptive data changes, and employee transactions

Account Maintenance

WRS Emplovers - Reset Password
“itis nolonger necessary to contact ETF to reset your password

Contact Information Update
cription: Provides employers a secure view of cument employer contact information and the abilty to update informalion to ensure proper administrafion of ETF benefit programs:

Seourity Agreement, ET-8928 Fax Number. (508) 265-5601

Descripion: Allows employers to view historical informafion regarding their employees’ WRS participation on-ine. Assists in determining lnsurance program eligibility, \WRS Eligibifty Status and calcu
agencies orly)

Descripion: Provides employer with the abilty to securely ransmit account updates to ETF. The application includes 'WRS enrollr descripive data changes, and empk fions

ninbution Remitiance Eniry
Description: Allows employers to transmit YRS Manihly Retirement Remitiance Repoets (ET-1513) to ETF and make payment through the banking ACH process

WRS Tiansacion Upkbad
Description: Allows employers to upload and submit 'WRS annual reparts to ETF

ings Reports(On-gaing)
Descripton: Allows emplavers o view the WRS Transachons for open years. Theapplication consists of six reports including: Employes Transaction Detal, Remifiance Reports by Month, Suspended
Employees(Pre-List), Listing of Over'Under Entnies and Lising of Active Emplovees with no reported Eamings.

Eamings Reconciliation Reports{Final
Description: Allows emplayers ta view the WRS Annual Reconaliation Reports. The applcation consists of six reports incuding: Employes Transaction Detail, Suspended Employes Transactions, Emg
Reports by Monih, Listing of OverUnder Entries and Unfunded Achuanal Accrued Liabiliy Statement
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e Advise Employees and
i Distribute Materials

» Agent is accountable for:

— Providing all operations staff with ETF
communications

— Provide employees with ETF contact

information, forms, brochures, internet links,

etc.
* Video Library

19

- ETF Resources

» Website — etf.wi.gov
— Employer Menu
e ET-1127 WRS Administration Manual

e ET-1733 Online Network for Employers
Manual

» Employer Bulletins
* Video Library
* Webinars

» Employer Communication Center
— Phone or Email

20
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Cetf Reference

« WRS Administration Manual — ET-1127
— Chapter 2 — Employer Responsibilities

o www.etf.wi.gov
— Employers menu
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Questions?

Contact the Employer Communication Center:

Local: (608) 264-7900
Toll-Free: (888) 681-3952
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