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Wisconsin Retirement System (WRS)

Eligibility and Employment Categories

By Rory McGarry ‐ Trust Funds Specialist

Department of Employee Trust Department of Employee Trust FundsFunds
June 2011June 2011

Objective

Enable employers to evaluate 
new or existing employees for 

WRS eligibility and 
employment categoryemployment category
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Topics

• Eligibility Steps
– Expectations Upon Hire

– Expectations Change

– One-Year Anniversary

– 12-Month Rolling Look-Back

• Employment Categories• Employment Categories

• Enrollments

• Rehired Employees
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Determining WRS Eligibility

• Knowing who to enroll and when to enroll

• Employers are responsible for determining 
WRS eligibility
– Evaluate all employees

• Eligible employees must be enrolled
– Exceptions:

• Rehired WRS annuitants
• High school students under age 20
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WRS Eligibility Facts

• Wisconsin Statute § 40 22Wisconsin Statute § 40.22

• Statutes take precedence over union 
contracts and other contractual 
employment agreements p y g
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“Steps” for 
Determining WRS Eligibility

Expectations Upon HireExpectations Upon Hire

Expectations Change

One Year AnniversaryOne-Year Anniversary 

12-Month Rolling Look-Back
6
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“Step 1”

Expectations Upon HireExpectations Upon Hire

Expectations Change

One Year AnniversaryOne-Year Anniversary

12-Month Rolling Look-Back
7

Eligibility – Upon Hire

• Enroll in WRS effective the date of hire when 
employee is expected to work:p y p
– 600 hours (non-teacher and non-school district 

educational support personnel)
– 440 hours (teachers and educational support 

personnel)
AND

– Be employed for at least one year from date of hire

• Enroll within 10 days of hire
• Example:

– 03/24/11: Employee hired - 20 hrs/wk, permanent 
– Enroll in WRS; effective date is 03/24/11

8

Subject to change due to pending legislation 
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“Step 2”

Expectations Upon HireExpectations Upon Hire

Expectations Change

One Year AnniversaryOne-Year Anniversary

12-Month Rolling Look-Back
9

Expectations Change

• Change in expectation affecting:
– Hours to be worked ou s to be o ed
– Duration of employment 

• If both WRS eligibility criteria expected to be 
met, enroll in WRS effective the date
expectations changed

• Example: p
– 08/01/10:  Hire LTE to work full-time for 6 months
– 01/15/11:  LTE accepts a 9-month appt to begin work 

on 02/01/11
– Enroll in WRS; effective date is 01/15/11
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“Step 3”

Expectations Upon HireExpectations Upon Hire

Expectations Change

One Year AnniversaryOne-Year Anniversary

12-Month Rolling Look-Back
11

One Year Anniversary

• Calculate actual hours worked one year after the 
initial date of hiret a date o e

• If during past year employee has worked over:
600 hours (non-teacher & non-school district educational 
support personnel) or
440 hours (teacher & school district educational support 
personnel) 

Subject to change due to pending legislation 

• Enroll on the one-year anniversary date
• Example: 

– 03/13/10: Hire non-teacher to work 10 hr/week 
– 03/13/11: Review hours; 645 hours worked
– Enroll in WRS; effective date is 03/13/11
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“Step 4”

Expectations Upon HireExpectations Upon Hire

Expectations Change

One Year AnniversaryOne-Year Anniversary

12-Month Rolling Look-Back
13

12-Month
Rolling Look-Back

• Employees working the required hours 
(600 or 440) in any 12 consecutive months 
must be enrolled

• Continuously monitor hours worked after 
one-year anniversary:

At each future payroll:– At each future payroll:
• Add the hours from most recent payroll period

• Subtract the hours from oldest payroll period

– Determine actual day minimum hours met

– Enroll in WRS the day after minimum hours met 14
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12-Month Rolling
Look-Back Example

Example: Hired 1/13/10p
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12-Month Rolling
Look-Back Example

Hours not met
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12-Month Rolling Look-
Back Example

Hours now met, enroll day after
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Employed Less Than 
30 Days

• If an employee is eligible upon hire, then terminates 
within 30 calendar days:within 30 calendar days:

– Employee is not eligible for WRS participation 

• Example: 

– 04/02/11 - Hire employee, WRS eligibility criteria met

– By 04/12/11 - Enroll employee effective date of hire 

– 04/28/11 – Employee quits

– Complete transaction report indicating termination date 

– Employee is not eligible for WRS participation - Action  
Code 03
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WRS Eligible Less Than 
30 Days

• If the period (duration) of employment is more 
th 30 dthan 30 days:
– WRS coverage may be less than 30 days

– Employee is eligible for WRS participation

• Example: 
– 02/15/11: Hire employee; WRS eligibility criteria 

t t d t b t t ti f hinot expected to be met at time of hire

– 04/06/11: Expectations change; WRS eligible 

– 05/01/11: Employee resigns

– Employee is WRS eligible 04/06/11 – 05/01/11
19

Employment Categories

• Contribution rates & benefit payments are different for 
h teach category

• Employer’s responsibility to determine appropriate 
employment category (Appeals Subchapter 403)

• Eligibility for each employment category is determined 
separately

For WRS eligible employees must report ALL WRS• For WRS eligible employees, must report ALL WRS 
reportable earnings

• Employment category descriptions shown in Subchapter 
401 in manual

20
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Employment Categories

00 – General Employee

03 – Protective Under Social Security

09 – Local Elected Official or Appointee

10 Teacher10 – Teacher

12 – Educational Support Personnel

21

- Multiple Categories -
Same Employer

Eligibility met in Eligibility met in Eligibility met in more No categories eligible

Enroll & report
 earnings & hours

separately
for each category

Eligibility met in
ALL categories

Enroll & report
total earnings

 & hours in the ONE
eligible category

Eligibility met in
only ONE category

For each eligible
category, enroll & report

earnings & hours
separately for each

Eligibility met in more
than one, but not

all categories

Enroll & report TOTAL
earnings & hours under:
* Category with most hrs

* Priority category (if hrs =)

No categories eligible,
but eligibility met
when categories
added together

22

For categories not
eligible, enroll & report under:
* Category with most hours
* Priority category (if hrs =)
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- Multiple Categories -
Same Employer

Eli ibili i Eli ibili i Eli ibili i N i li ibl

Enroll & report
earnings & hours

separately
f h t

Eligibility met in
ALL categories

Enroll & report
total earnings

& hours in the ONE
li ibl t

Eligibility met in
only ONE category

For each eligible
category, enroll & report

earnings & hours
t l f h

Eligibility met in more
than one, but not

all categories

Enroll & report TOTAL
earnings & hours under:
* Category with most hrs

* P i it t (if h )

No categories eligible,
but eligibility met
when categories
added together
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for each category eligible category

For categories not
eligible, enroll & report under:
* Category with most hours
* Priority category (if hrs =)

separately for each * Priority category (if hrs =)

- Multiple Categories -
Same Employer

Eli ibilit t i Eli ibilit t i Eli ibilit t i N t i li ibl

Enroll & report
 earnings & hours

separately
for each category

Eligibility met in
ALL categories

Enroll & report
total earnings

& hours in the ONE
eligible category

Eligibility met in
only ONE category

For each eligible
category, enroll & report

earnings & hours
separately for each

Eligibility met in more
than one, but not

all categories

Enroll & report TOTAL
earnings & hours under:
* Category with most hrs

* Priority category (if hrs =)

No categories eligible,
but eligibility met
when categories
added together

24

for each category eligible category

For categories not
eligible, enroll & report under:
* Category with most hours
* Priority category (if hrs =)

separately for each  Priority category (if hrs )

Refer to Table 4.1 in manual for employment category priorities
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- Multiple Categories -
Same Employer

Eli ibilit t i Eli ibilit t i Eli ibilit t i N t i li ibl

Enroll & report
 earnings & hours

separately
for each category

Eligibility met in
ALL categories

Enroll & report
total earnings

& hours in the ONE
eligible category

Eligibility met in
only ONE category

For each eligible
category, enroll & report

earnings & hours
separately for each

Eligibility met in more
than one, but not

all categories

Enroll & report TOTAL
earnings & hours under:
* Category with most hrs

* Priority category (if hrs =)

No categories eligible,
but eligibility met
when categories
added together

25

for each category eligible category

For categories not
eligible, enroll & report under:

* Category with most hours
* Priority category (if hrs =)

separately for each  Priority category (if hrs )

Refer to Table 4.1 in manual for employment category priorities

WRS Account Update - Enrollment

26
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• Create orCreate or 
re-activate 
an account

• Submit 
within 10 
days of 

27

employee 
becoming 
eligible

Enrollment – Changes or Corrections

28
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• Incorrect 
enrollment 
date

• Enter the 
corrected 

29

date

Correction/Change Form
(ET-2810)

P f t• Paper forms must 
be used for:
– Social Security 

number corrections -
copy of card required

– Date of birth 
corrections - certified 
birth certificate 
required

– Exceptions

30



06/08/2011

16

Continuation of WRS 
Participation

• Once eligible for WRS, eligibility continues g , g y
until:
– Employee - employer relationship at the same 

employer has been terminated for 12 or more 
consecutive months

OR

31

– Employee terminates, receives a WRS benefit, 
and meets the requirements of a good-faith 
termination

• Refer to Rehired Annuitants  - Chapter 15 WRS Manual

Rehired by Same Employer & NOT
Previously Under WRS

Expect WRS eligibility
it i t b MET

Do NOT expect
WRS li ibilit

Enroll in WRS
effective date

of rehire

criteria to be MET

Re-evaluate eligibility
using "steps" look at

Rehired WITHIN
12 months of
termination

Not enrolled
in WRS

Rehired AFTER
 12 months of

termination

WRS eligibility
criteria to be met

32

using steps  - look at
employment from
original hire date

Re-evaluate
eligibility

using date
of rehire

in WRS
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Example #1:

• 02/01/11: Employee hired in permanent  
position to work 10 hours/week 
(expectation less than 600 hours in a year)

• 08/02/11: Employee resigns

• 10/14/11: Employee rehired in permanent  
position to work 10 hours/weekposition to work 10 hours/week

• Evaluate on one-year anniversary: 

2/1/12 back to 2/1/11

33

Example #2:

• 02/01/11: Employee hired in permanent  
position to work 10 hours/week (Expectationposition to work 10 hours/week (Expectation 
less than 600 hours in a year)

• 10/02/11: Employee resigns

• 02/14/12: Employee rehired in permanent  
position to work 10 hours/weekposition to work 10 hours/week

• Evaluate on one-year anniversary: 
2/14/12 back to 2/14/11

34
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Rehired by Same Employer, 
Previously Under WRS, and

Did Not Take a Benefit
Did NOT Receive WRS Benefit

Enroll in WRS
effective date of rehire

REGARDLESS if
position WRS eligibile

Rehired WITHIN
12 months of
termination

Expect WRS eligibility
criteria to be MET

Do NOT expect
WRS eligibility

criteria to be met

Rehired AFTER
12 months of
termination

35

Enroll in WRS
effective date

of rehire

Re-evaluate
eligibility

using date
of rehire

Not enrolled
in WRS

Reference

• WRS Administration Manual – ET-1127
– Chapter 3 – WRS Eligibility Determination
– Chapter 4 – Employment Category 

Determination 

• www.etf.wi.gov
– Employers Tab
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Questions?

Contact the Employer 
Communication Center

Local: (608) 264 7900Local:  (608) 264-7900

Toll-Free:  (888) 681-3952
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