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Types of Prior Year Adjustments

* Correcting errors
* Making retroactive category changes

* Reporting retroactive earnings/hours/employee
required contributions (EERC)

* Reporting retroactive enrollments &
terminations

e Compromise settlements (submit grievance
paperwork to ETF)

* Requesting credits
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Methods for Prior Year Reporting

* Online Network for Employer (ONE) site
e TEXT and CSV formatted files

Any corrections older than 7 years requires a
Employee Transaction Detail Report (ET-2533)

Action Codes

P023 — Used to report retroactive earnings resulting from a contract
settlement

P027 — Used to subtract the amount of earnings and corresponding
hours and/or employee paid contributions (if applicable)

P028 — Used to transfer prior year service and earnings from the
incorrect employment category to the correct employment category
* Currently P028’s must be submitted via ET-2533

P029 — Used to add the amount of earnings and corresponding hours
and/or employee paid contributions - if applicable

* Employers are responsible for keying all such transactions however ETF Employer
Communication staff will be available for assistance at 800-533-5020




Act 32 Changes to Prior Year Reporting

Most EERC will now be deducted on a
pretax basis as a result of Act 32

e Corresponding late reported earnings will then

need a pre-tax amount indicated

— If an employee is repaying the EERC portion over a
extended duration, the pretax amount should be
reported to us only upon the completion of the

repayment using a P029 action code.

WRS EnrollmentDescriptive Data Changes

PO33 - Empioyment Begin Date Change
POEY . Employment Category Correcton
(This IrARSACOn type & Curently srdvailabie If you
T IRRRLNOE PR SOr L ETpeye Seeu e
1 558 881 3947 aptien 2

P03 - Gender Change

PO31 . NameiAddress Change

POE0 - WRS Enrclment

Current Year Transactions
PO01 - Termination - Empicyment or Retirement
POO3 . Terminabon - Not Ebgibie
Empicyee worked feas than 1) comndar days
o retined annutent envoled i e
PO04 . Termination - Non Work-Relsted Bness/injury
POOS - Termnaton - Desmissal
PODE - Termination - Death
POOT - Termination - Waived Part Tme Elecled Service
POCE . Terminaton . Vork-Related Bnessinjury
PO10 - Employment Category Change with Money
POS0 - LOA - Mitary Union Leave
POS1 - LOA - Unpad Leave of Absence
POS3 - LOA - Begin Layoff
POSS - LOA - Non Work-Related Bnessinjury
POSE - LOA - Work Related Bnessnury

POSS - LOA -Deemed Miltary Service

Prior Year Transactions
POZT - Prior Year Reductions ., ’_3
&
POZS - Prior Year AGIONS .., | El -

ONE Site Account
Update

Use the Account
Update Menu to
process a reduction
or additional
transaction to adjust
prior year earnings

Adjustments
back 7 years
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- Employer Information

Employer:

e Late Reported
 Elrrs e e Earnings P029

Social Security Humber: [ |
First Name, Middie Initiak
Last Name:

r Coverage Data

Adyustment Year: 02
Action/Termination Date: 12312012

Employment Category: Select Category
30 General Employment H
31 Court Raporter -

- Earnings

Hours Earnings
January to June Teachers/Judges/ | “ ”
Ecucational "S'u“;poﬂ Personcel o:u : ‘Add to” system

Calendar Year to Date {Jan-Dec) |

Contributi from €

Post.Tax Employee Required Contribution:
Pre-Tax Employee Required Contribution:

(bt ] [ Gewr |

Online Network for Employers — Applications
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~> WRS Earning Reconciliation Reports (Final)

k. tf WRS REPORTS S——
v e Lo s

Sclect the year to view the reports: 2011 -
Sebect the: repoil lo view: Cortract Selfcment. -

Contract Settlement




Export Pre-list as an Excel File

l. Contract Settlement . s
’et (Final 2011) T n T

o o Tt s

(¥4

Instmictions | nqoit

Expurliu bl

INFORMATIONAL SECTION

1. Click the "Expart to Excel” button to aXpart records to excel

2. Within the Excel flle, add the necessary data for file submission

3. When hmished entening data tor all save the excel by
[.esv)

Requirement: File Name cannot exceed 43 characters in lengtn. It the hie is saved with 50 characters or more, the hile will not upioad to ETF. Flease
ensure that the saved file nams mests this requirement before submitting to ETF

4. S5end the information to ETF utilizing the ONE Site Application "WRS Transaction Upload™

E. If you have any questions during this process, plaass call 898.681.3962 option 2

g “Bave As” and selecting the type as “CEV [Comma delmited)

This file will then be converted to CSV file

Criiours  CfEamings

20111231 n_F 0.00 0.00]

DRS00 AN 310 v 1117 v non ncn|
'[lI'I.’h(ll, 01 A 01112731 ! 1 0o o (|
|n5000{20130%70 MICHAF] 1 m non 000)
|0015000|20130320 JOSEPH 5 m 0.00 0.00)
0015000{20130320 FLILR [T 000 0.00)

DRS00 AN 310 KHISAN kv mﬂ nd
|oerzoo0fz0130570 |HOMAS Mo |m oon o
|p015000|20130320 o 20111231 k BRIAN M 0.00 0.00)
|0015000|20130320 roofozz |01z |20 KATHLEEN D |r 0.00 0.00)
0015000{20130320 P lozs  lzo1112: 30 LORI E 000 0.00)

DA SO00{ AN 310 b s fwinem a0 KAYIA v mi' nd
|orsoofz01 3050 O [ P |30 | b oon o
|p015000{20130320 roofozz 20111231 |20 TRACE Lo 0.00 0.00)
|0015000| 20130320 P fozs  |aorniz; |30 GRLG A M 0.00 0.00)
0015000{20130320 P lozs  lz0111231 30 |RANDAL WM 000 0.00)

A SO A THECEAD [ LER] 01121 0 1AMMY al L IJIE [Id
|oersoo0]z0130570 (O (R ] |20 ANF ol oon o
|p015000|20130320 roofozz 20111231 |20 SUZANNE o 0.00 0.00)

0015000ﬁ213130320 P lozs a1z 30 DAMCL WM 0.00| 0.00
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8/20/2013



Converting to a CSV file
Eisng . .. S

T
( “\ ).—| < » Libraries » Documents »

Urganize = Mew folder |
% Microsoft Office b—  Documents library Auergeby:  Foldes =
Includes: 2 locations E
D o= Mams Nate modfisd =
Bl Decktop
8 Newnload< \. Training File folder
S| Rocont Maces b 1t File: Tisldis
3 ). Call Center Filc folder
B8 Librancs ). PDF Form File folder -
5 Document= b lorms Reviews Lile tolder
J‘ Music L Travel File folder
Il Pictures ). Fonpuilyes Ouilvsac b Tasining Machile File Tisllis
B\ru]uu: | b orMm Filc folder
)i Courtmy call File: Mol —
& Computer b Wellness Lile tolder
g' 1 ncal Dik (C:) .. perzonal File folder
% workareas (Vetf- = 4 S— ! m e ‘ - — v
-
Tags: Add atag Title: Add a title
LP023, P027, P029 action codes can all be used on tbls Ccsv f?rpat
= llide Fal Tools > She | tems )|

WRS Transaction Upload for CSV & TEXT files

Appllcations

iew Fiztarenl Infarmation rganding Scir emeloyecs WRS porticipation en line. Aosists In sctzemining Insumnce progeam Sligisility, WS 5

s Moogunl Udaic
Ceseiction: Frovides emeloyar sith the 5lliy 19 secursly mansmit scocent Lupdass io ETF. Tha anclicssion Indudes WRS srroliments, Sssiptive dats changes, and ameig

gt | N
Desoiption: Allows smployes 1o Tansmi WRS Monshly Retiement Ramitsncs F ET-1%12) 1o ETF 5nd mais pay

rough the anking ACH prossss.

o Al ernoyees b wphod wied submil WRS el ks ETF.

WRS Enmings Aepors (On going
Dnaiptinn. Allon warmboyars b vive S WS Tewrmarction For pen yuues. Thu wppliculion conmisks of sis. rgats iindudieny. Ermphoyws Tewmarcticn Drebail, Paenilte o Rugey
Fenpdrugmen (Tamd i) | infing of ChvmelIncime Cirinn arct |infing o Arfim Cenploymen with n mpsbed Camings

‘Wisconsin Retirement Syste;
Report Submission

Emplover PL
Emplover [dentification Number: 11

Switch Emplover

Steplof 3

Report History
Date Time Uploaded liy lilename Status

Selert Repumi io Tiphed

(iposs] (o) B ' o —aree]
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Transaction Upload Transmission Totals

Wiscomsin Retirement System (WERS)
Report Submissicn
Exgloyer:
Farpry o Telemstificcatiom s
Step 2 of 3
File Review - 196 rows read
Iransmission Tetals
Ficral Vear Fnployecs Only January Calendar Year (v Date Post Tax Cumtributivas Pre Taa Contributivas
Tlours of Service Eamings Thors of Service Tamings Employee Required Consribution Emploves Reguired Consritution
om s am wm 000 s
om 000 am o 5000 5200
000 3000 200 .00 5000 5000
om s am wm 000 s
om sum am wm 5000 sa00
0w 5040 200 00 5000 0
om sum am wm s000 IR 6
0w 5000 200 000 5000 552200
E nm 0 am won 543005 80120
i nm 5100 am wm 5000 5300
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Transaction Upload Transmission Totals Continued

Agqmenal Censriaticns
Fmuplayes Paid Fmplayer Faid
Employment Catemary - -
Came™ Vit Cime™ Ve

Eﬂlﬁrhﬂu wo nm s 000

0% finchndas

U3 6 07 0 o wm wm s

o)

] 5000 00 000 3000

o w000 o0 o0 w00

w 1000 000 w0 a0

n wo wm Lo 000

B&J'M‘ wow nm s 000

2 e

T

s 000 000 w00 00

)

i $000 pudod bl 000

i 000 000 w00 00

& plu] o ol o) poli]

a w0 nm s 000
Please review the bofals and chck the "Print” hubton o prsk 2 copy for your recosds: Fle wll not he transmitied o ETF ool the "Suhens” huiton 1s sdecsed Onee the fle is sthadiied on
may cherk hack in 14 homrs o ca2 the ahmicsinn dmme or nee fhe "Hefrecdh’ attnn
B that Wis. Stat § 943 395 provides criminal pendlfies for knowinshy making false or Srandddent clims and | herely ceriy by cieching fhe belorw o fna to fae best of my

end belicf, the above Bfoemation is correct and tre.”

Please Note: This is your last opportuty to prink the dbove Iransaction Summary Totaks. Unce you cick Sindl stk you cannot g0 back and prirk fcse tokds. ¥ you war to'keep a copy

14
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Trouble Shooting TEXT & CSV Files

Aaron Powers 608-266-0761 aaron.powers@etf.wi.gov

*E-mail your TEXT files so they can be properly formatted to achieve a successful upload

15

Invoices

Contributions plus interest may be due as a result of
a prior year adjustment in which case ETF will
generate an invoice including:

* The amount owed or to be credited, or a zero balance
* How to remit or subtract the amount from remittances

* And the due date to avoid additional interest charges
— Initial interest accrual stops when ETF receives your report

16
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Invoices are generated on the evening of the 12t

and paper copies are mailed within a few days:

* Amounts appear on line 3 of the remittance reporting
screen several days before you get the paper copy in the
mail

* The remittance and it’s invoice amount(s) will not be due
until the last business day of the following month

* Positive transactions will always be charged interest

* Transactions that don’t appear on the invoices may have
been rejected. Once corrected they will appear on the
following months remittance

e If you have an error contact the Employer Communication
Center at 577-522-2020

17
¥
REFORT ID: [CL935% DCFARTHONT OF CMPLOYEL TRAUST FUNDS FAGC KD, : 178
IR e ot At b
EAFLOYER: INVOICE RUMBER: | ég‘:’[gim Eg;fg?g;}?gﬂ[ﬁ# CORTRIBUTH
-------- H‘;g‘\:tcg. EARNINGS EMFLOYE CONTR IBUTIONS EMPLOYER COMTRIBUTION
l.r?:’!' SE:E FI3GCAL ¥TD FISCAL gt .:'.'15'.‘5” EERG BAG GEDUCTED INTEREST ...E’.‘Ef.
kR 2012 nﬂ;.oo 25,00~ (ReeT 08{%;'20‘3]7,0.1’_ 00 347 .00 00 00 114, 94=
TOTAIS FOR FHPLOYMENT CATECORY 311 FOR 2012:
.00 23.00~ .00 T36.7% .Do B3.47~- .00 .00 .00 116, 94~
TaTaks FQR 2012:
0.00 23.00- oo I3, Iy= Lup 03 _ai=- oo -uo i) T Ga=-
(IR 25 _0O0= .00 T36.75- .00 UEM P .00 .00 .00 0y, Gh=
18

8/20/2013



8/20/2013

REPORT ID: EE995 DEPARTMENT OF EMPLOYEE TRUST FUNDS
PROCRAM 1D: TRG3SPET WISCONS IN EMPLOYEE BENEFIT SYSTEM RUH O#TE 05“312913
EMPLOVER INVOICE DETAIL REPORT RUN TIME: 24
EMPLOYER: IHVOICE NUMBER: INVOICE TYPE: ER RECY-REFUND CORTRIBUTH
DATE BILLED : 08/12/2013

EMPLUYE UUMFUNLHI:
BT - RECOVERY OF EMPLOYE CONTRIBUTIONS: SHJJIT-
40.00

INTEREST ASSESSED:

TOTAI FMPLOYE PORTION: S41.47-
EHPLOYER COMPUNENT:
RFCOVFRY OF FMPIOYFR CONTRIRUTIONS: §17L Q-
INTEREST ASSESSED: $0.00
TOTAL EMPLOYER PORTION: $114.94-
TOTAL CHARGES: INVDICE TOTAL (CREDIT TO BE TAKEN) $156.41~ DUE DATE: 0%/30/2013

INGLUDE THE UKEUIT 10 BE IAKEN ON YOUK MONIHLY KETIKEMENT REMITTANCE
REPORT {FNRAM FT-1515) THAT MMARFSPONDS TD THE DUE DATE. INDICATE THE
INVDICE NUMBER AND CREDIT TO BE TAKEN ON YOUR MONMTHLY R[FORT‘ REF[R[HGE
THE EMFLOYER_ADMINISTRATION MANUAL FOR FURTHER |MNFORMA
ARE ANY QUESTIONS CALL THE EMPLOYER COMMUNICATIOM CEI'IER AT :ﬁna]. ?6“-7900.

PLEASE REFUND ANY AMOUNTS LISTED IN THE DEDUCTED AND INTEREST COLUMNS
UNDER EMFLUYE CUNIHIBUIIDNS TO THE EMPLOYF(S) NAMFDI. IF THF AMDUNT
INDICATED |H THE INTEREST COLUMN EMCEEDS $10,00, YOU MUST |SEUE A

1099~ 1HT TO THAT EMPLOYE,

Reference

¢ WRS Administration Manual — ET-1127

— Chapter 9 — Periodic Employee Transaction
Reporting
— Chapter 11 — Prior Year Adjustments

* www.etf.wi.gov
— Employers Tab
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Thank You
For Watching

Please complete the short survey
click on the “show polls” button in the viewer

2

Have a great day!
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