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Wisconsin Retirement System (WRS)

Periodic Reporting

By Rory McGarry ‐ Trust Funds Specialist

Department of Employee Trust Department of Employee Trust FundsFunds
June 2011June 2011

Objective

Enable employers to 
accurately report WRS 
transactions as needed 

throughout the year
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Topics

• Reporting Requirements

• Employee Paid Contributions

• Utilizing the Account Update Application

• Data Descriptions• Data Descriptions

• Examples
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Reporting Requirements

• Periodic Transactions

– Use to report transactions “as needed”

– Current Year

– Prior Year/Late Reported Earnings

• WRS Manual (ET-1127) – Chapters 9, 11, 12
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Annual Reconciliation

Monthly Reports
Periodic Transaction Reports
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Reporting Key Points

• Reporting of earnings is “when paid”
• Based on actual pay date

• Payroll lag

• Exceptions
– 9-10 month teacher contracts paid over 12 months

– Late Reported Earnings / Contract Settlements

• “Add to” System
• Report difference only when making corrections
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Due Dates

• Periodic Transactions

– Report to ETF within one week of occurrence 
or last paycheck date

– Prompt reporting allows for timely benefit p p g y
payments
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Reporting Employee Paid 
Contributions

M ib i id b l• Must report contributions paid by employee:
– Employee-Required Contribution (EERC)

– Benefit Adjustment Contribution (BAC)

• Critical for tracking tax implications• Critical for tracking tax implications
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Subject to change due to pending legislation 



06/09/2011

5

WRS Account Update – Periodic Transactions

9

Enrollment – Changes or Corrections
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Action Codes – P0XX

• 60 – Enrollment

• 01 – Termination

• 05 – Dismissal

• 81 – Correction to a 01 Termination

• 10 – Employment Category Change

• 06 – Death

• 54 – Leave of Absence

• 23 – Contract Settlement
12
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Employee Data

• Employer Info
– Employer Number and Name

• Employee Info
SSN d N (Fi t L t MI)– SSN and Name (First, Last, MI)

– Employment Category

– Address
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Coverage Data

• Report Date
I di t dit d ith– Indicates year credited with 
hours/earnings/contributions

• Termination/Action Date
– Actual date
– Keep same date for corrections

• Last Earnings Date
– Not needed on most transactions
– Required for leave of absences

14



06/09/2011

8

Earnings and Contributions

• Fiscal Year Hours and Earnings (FY)
– 1/1/CCYY thru 6/30/CCYY

– Only Judges, Teachers, and Educational 
Support Personnel

• Calendar Year Hours and Earnings (CY)
– 1/1/CCYY thru 12/31/CCYY
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Earnings and Contributions

• Contributions Deducted from Employee
– Employee Required Contribution (EERC)

– Benefit Adjustment Contribution (BAC)
• Cannot combine for reporting

• Employee paid contributions: Tax 
implications
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Additional Contributions

• Additional Contributions (ET-2535)

– Employee - (Employee Paid)

• Payroll deducted

– Employer - (Employer Paid)

• Core and Variable Fund Split
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Example #1 (Termination)

• Bill A. Jones – City worker terminates 
l t 2/28/2011employment on 2/28/2011

– General category

– Employer pays all contributions

– Payroll deducted additional contributions
• $700 00 up until termination$700.00 up until termination

• Not in Variable Fund

– 2011 hours and earnings:
• 1/1/2011 – 2/28/2011 :   280  Hours &  $4,760.00
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Example #1 Transaction 
(Termination)

Report Date 
SSN/Name

→ 03/14/2011
→ SSN / Bill

Employment Category
Action Code
Action Date
Last Earnings Date
FY Hours & Earnings

→ 00
→ 01
→ 2/28/2011
→ N/A
→ N/A

$CY Hours and Earnings
EERC
BAC
Additional Employee Paid
Additional Employer Paid

→ 280 $4,760.00
→ N/A
→ N/A
→ $700.00
→ N/A 19
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Example #2
(Employment Category Change)

• Judy S Doe – Educational Support PersonnelJudy S. Doe Educational Support Personnel 
who switched to teacher on 3/1/2011
– Must pay 5.8% of earnings towards retirement (5.0 % 

EERC and 0.8% BAC)

• $295.80  throughout 2010 as support staff

– No payroll deducted additional contributionsNo payroll deducted additional contributions

– Her final hours and earnings as a support staff:
• January – June:   320 Hours & $5,100.00 (FY)
• January – December:   320 Hours & $5,100.00 (CY)
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Example #2 Transaction 
(Employment Category Change)

Report Date 
SSN/Name

→ 03/16/2011
→ SSN / Judy

Employment Category
New Employment Category
Action Code
Action Date
Last Earnings Date
FY Hours & Earnings

→ 12
→ 10
→ 10
→03/01/2011
→ N/A
→ 320 $5,100.00ou s & a gs

CY Hours and Earnings
EERC
BAC
Additional Employee Paid
Additional Employer Paid

3 0 $5, 00 00
→ 320 $5,100.00
→ $255.00
→ $40.80
→ N/A
→ N/A 22
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Contract Settlement/Prior Year
12/31/10 XXXX‐XXX

EMPLOYER NAME

#1
XXX‐XX‐XXXX
EMPLOYEE’S NAME
EMPLOYEE’S ADDRESS

00 23 12/31/10 980    33

#2
XXX‐XX‐XXXX
EMPLOYEE’S NAME
EMPLOYEE’S ADDRESS

00 23 12/31/10

#3
XXX‐XX‐XXXX
EMPLOYEE’S NAME
EMPLOYEE’S ADDRESS

00 23 12/31/10

119    41

274    55  13     73 2   75
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Reference

• WRS Administration Manual – ET-1127
– Chapter 9 – Periodic Employee Transaction 

Reporting
– Chapter 11 – Prior Year Adjustments

• www.etf.wi.gov
– Employers Tab
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Questions?

Contact the Employer 
Communication Center

Local: (608) 264 7900Local:  (608) 264-7900

Toll-Free:  (888) 681-3952

26


