All WRS Employers

EMPLOYER BULLETIN
Employer Communication Center
(608) 264-7900, toll free 1-888-681-3952

Vol. 24, No. 2
January 19, 2007

New! Employer Training via Webcast
The Department of Employee Trust Funds (ETF) is pleased to announce that digital recordings of
Wisconsin Retirement System (WRS) training for employers are available for viewing on-demand via
ETF’s Internet site at etf.wi.gov. You’ll find the presentations under the Video Library menu on the left
side of the homepage. The URL is http://etf.wi.gov/webcasts.htm.
Utilizing Mediasite technology, ETF produces webcasts that enable WRS members and employers to
participate in or view presentations, training sessions, and other ETF-sponsored events they may be
unable to attend in person. (A webcast is the transmission of sound and images via the Internet.)

Webcast Technical Requirements
The minimum technical requirements to view these presentations are:
• A computer with 16+ MB RAM and a sound card, a Web browser such as Microsoft Internet
Explorer or Netscape, and streaming player software such as Windows Media Player 9.0.
• Internet connection: Dial-up modems need to be a minimum of 56 kbps. If you have DSL or
Cable (broadband) connections, you should encounter no problems.
If you have a slower dial-up connection, you can also request any of these programs on CD.
Our video library includes employer training on Eligibility and Reporting (recorded during live employer
training sessions); the Annual Transaction Upload Application available on the Online Network for
Employers (ONE); and Annual Reconciliation processes. A summary of these presentations appears
below.

Employer Training: WRS Eligibility

Employer Training: WRS Reporting

There are two sessions on WRS eligibility recorded
during Fall 2006 training. One presentation is
specifically for school district employers, and the
other is for local government employers.
Each session includes:

There are two presentations on WRS reporting,
originally recorded last fall. One presentation
is specifically for school district employers, and
the other is for local government employers.
Each session includes detailed information on:

• An overview of the WRS

• WRS reportable earnings

• Clarification on the role of the designated WRS
agent

• How to properly report earnings to ETF

• A review of application of eligibility and
employment category criteria in making
determinations
• Case studies on issues specific to each
audience
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• The Department’s Online Network for
Employers (ONE) applications
• Case studies on issues specific to each
audience
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Annual Transaction Upload Application
Process

• Identify annual reporting requirements

This presentation reviews ETF’s new Web
application, the “WRS Transaction Upload”
processor. This application provides employers
with a new method for electronically submitting
annual reports. Located on ONE, the application
makes the annual reporting process more efficient,
reducing paperwork and time spent resolving
errors. The presentation explains how to:

• Identify data and field descriptions

• Request access to the application

• Calculating Your Retirement Benefits

• Correct errors identified through the
application’s edit program

• How To Complete a Retirement Application

• Report military leave (USERRA)
• Upload the annual report using the new “WRS
Transaction Upload" processor
In addition to employer training sessions, ETF’s
Video Library includes the following presentations
for individual participants:

• Save reports

• Planning for the Inevitable (Information about
Survivor Benefits and Beneficiary Designations)

• Use the application successfully

• Your Annual Statement of Benefits
• Your WRS Benefits

Annual Reconciliation
This presentation shows employers how to
accurately and efficiently complete the WRS
annual reconciliation process. Topics covered
include how to:

The Department plans to continue adding
new presentations on topics of interest to both
employers and members. Please check the Video
Library menu or the “What’s New” column on the
homepage for future updates.

• Pre-reconcile annual reports
For questions regarding Mediasite, or if you would like a presentation on CD, please contact
Mary Pierick, Employer Education Officer at (608) 266-0133.

The Department of Employee Trust Funds does not discriminate on the basis of disability
in the provision of programs, services or employment. If you are speech, hearing or
visually impaired and need assistance, call (608) 266-0728 or TTY (608) 267-0676.
We will try to find another way to get the information to you in a usable form.

The ETF EMPLOYER BULLETIN is published by the
Wisconsin Department of Employee Trust Funds.
There are three editions: one for all employers, one
for local employers with items just for their interest,

and one for state agencies. Questions should
be directed to contact persons listed, or to the
Division of Trust Finance & Employer Services.
Call John Vincent at (608) 261-7942.

EMPLOYER AGENTS: This Bulletin may by copied for further distribution to other payroll offices, subunits or
individuals who may need the information. Copies of the most recent Employer Bulletins are available on our
internet site at http://etf.wi.gov.

