
April Checklist
Agency Activities: 
POSTERS:
_____   April 17th: Put posters up - make sure that all areas and floors have a poster
_____   Money Smart Week: April 18-25
EMAIL COMMUNICATION:
_____   Friday, April 17 – Send out email Money Smart Week, April 18-25
_____   Monday, April 20 – Send out email Afraid to Retire
_____   Tuesday, April 21 – Send out email Retirement and Living in Poverty
_____   Wednesday, April 22 – Send out email Caregiving Affects Retirement Security
_____   Thursday, April 23 – Send out email Know Your Retirement Benefits
_____   Friday, April 24 – Send out email Grow Your Retirement Savings
EVENTS:
_____   Kickoff event (Lunch and Learn) at Tommy Thompson Building on April 23. Put flyers up and market event to your agency. The event will feature Lara Hinz from WISER. 
_____   Money Smart Week. Check out local events and tell employees about them. Moneysmart.org 
· Use template to make flyers announcing event
· Contact Tarna Hunter or Shelly Schueller for assistance
· Speakers will provide handouts and presentation/AAC groups need to schedule logistics 
Twitter Campaign:
_____   Sign up to follow ETF Twitter account
_____   Do at least one tweet during the week about EMPOWER/Encourage your followers to sign up
_____   Have AAC members sign up for Twitter
EMPOWER/ETF Activities:
_____   	Campaign Launches/Website
_____   Campaign brochure included in Statement of Benefits mailing
_____   Twitter unveiled
_____   Press Release goes out April 13th 
[bookmark: _GoBack]_____   EMPOWER Meetings April 10th and April 24th 
