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General Information 

 The application provides state and local employees that participate in health care benefits with a web-based application 
to view health insurance plan details and access reports.     

Special Notes  
 
 

 The individual accessing the system must obtain security clearance by submitting the Online Network for 
Employers  Security Agreement, form ET-8928.  

 

 The application requires your Web browser to have cookies enabled and JavaScript on.  
 

 Termination of Employment requires that the employer provide the subscriber and all eligible dependents with 
a Continuation-Conversion Notice (ET-2311) within 5 days of the qualifying event. 

 

  In addition, if a subscriber is voluntarily canceling coverage and the employee share of their premium has been 
deducted pre tax they must have comparable coverage to be eligible to voluntarily cancel outside of the It's Your 
Choice period. 

 

 For additional assistance, please call: 1-888-681-3952 and 608-264-7900.  

  



 

 

 
Step-by-Step Instructions (Text Only) 

  

1) Open the On line Network for Employers portal (a.k.a. ONE) 

(http://etfonline.wi.gov/etf/internet/employer/one.html) 

2) Click on the myETF Benefits link  

3) Select the “myETF Benefits” link. 

4) The “ETF Web Application Logon” screen will appear. 

5) Type your User ID. 

6) Press the “Tab” key. 

7) Type your password. 

8) Click “Log In” 

9) Type your seven-digit Employer Number. 

10) Click the “Submit” button. 

11) The “myEmployer Info page” will appear,  displaying the contact information on file with ETF.   

12) Place the mouse pointer over the “Health” tab. 

13) Move the mouse pointer over “Termination of Coverage” and click.  The “Termination of Coverage” page will 

appear. 

14)   Enter the termination information on the screen. 

a) NOTE: The event date cannot be in the future. 

15) If you are terminating more than one employee, click the green plus sign to add another row and complete the fields 

for the next employee. 

16) When all terminations are entered, click the “Submit” button.  A confirmation page will appear. 

17) Click “Confirm” to process the termination(s). 

18) Click the “Log Off” tab to exit myETF Benefits. 

  



 

 

 

Step-by-Step Instructions with Visuals 
 

 



 

 

 

 



 

 

 

 

 



 

 

 


