Navigate to https://etf.wi.gov/employers and scroll down to the Online Tools section. Click on ETF Web
Applications for Employers.
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Once in the WRS Account Update application, select P031 — Name/Address Change.

C'etf

Wisconsin Retirement System (WRS)
ETF WRS Account Update Application

Account Updates Menu

WRS EnrolimentDescriptive Data Changes

POSD - WS Enollment (ETF will require documentation 1o change incomect SSN or DOB)

NamedAdaress Change (Does ol change empicyee SSN of DOB, contact ETF)
Gender Change
PO33 WRS Envoliment Date Change

Current Year Transactions
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POI - Termination
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{Empiayee worked iess than 30 calendar days
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Termination
Termination
Tesmination

Termination
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Death

Waived Part Tme Elecied Service

Work-Redated liness/njury

Empioyment Category Change with Money

- MaiRary Union Leave

- Unpaid Leave of Asence
Begn Layol
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Conection 1o PO01 Termunation
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- Comection 1 P05 Dismessal

- Comedlion 1o P05 Death

- Coreciion io P07 Watved Part Time Elecied Senice

Conection 1o PO0S Termination for Work-Rekated inessinjury

Correction 10 P010 Empicyment Calegory Change
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POZT - Pror Year Reductions vear[ (V]
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P031

Complete the entry and submit the transaction.

Cetf

Wisconsin Retirement System (WRS)
P031 Name/Address Change
Entry Form

Account Updates Menu

Employer:

Agent Tide:
Agent Name:

Social Sucurity Number:
First Name, Middle Initial
Last Name:

Address

City, State, Zip:

Flease refer tn the WRS Admaistration Manual for specfic instructions.
Ciick here to view the

Employer Information

Employee's Indicative Data

Complete all fields including the new address

B

Date of Birth: (mmiddiceyy)

Gender. MorF)

Employment Category:  |Ploase select one.
30 General Empioyment
31 Cout Reportes

Submit “———_____
Cancel

Coverage Data

e —— Select the employee's Employment Category

Click Submit

P0O31

After overnight processing, navigate back to the Active Employee Listing, Export to Excel, and verify the
address has been updated successfully.



