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Preparing for Your Retirement 
for K-12 Staff
Information for WRS Employees within 5 Years of Retirement
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Objectives

By the end of this presentation, you will be able to:

• Explain how the WRS retirement benefit works 

• Recognize eligibility and prepare to apply for benefits

• Identify the different types of annuity options

• Prepare for living in retirement

• Find additional resources
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Calculating Your WRS 
Retirement Benefit
| Preparing | Applying | Retired |
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Money 
Purchase
• Age at retirement
• Account balance

Formula
• Years of service 
• 3 highest years of 

earnings
• Employment category
• Age at retirement

WRS Retirement Benefit 
Calculations
We compare two calculations:

vs.
You get paid 
the higher of 

the 2
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WRS Retirement Benefits 
Calculator Location

1. Go to etf.wi.gov

2. Hover mouse over 
Retirement

3. Click Calculators 
from the drop-
down menu
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Information Needed From 
Annual Statement of Benefits 

Use most 
recent

Employment
categories

Years of 
service 

Additional 
contributions

Highest earnings
Variable excess 

or deficiency

Money 
purchase total
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Calculator Results Example
The information 

you entered

Factors used in your 
calculation

Your estimated monthly 
benefit amounts including 

additional contributions and if 
you are eligible for a lump 

sum payment
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When You Can Retire
| Preparing | Applying | Retired |
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Eligibility – Must Have All 3
Vested in 

WRS

Met minimum 
retirement age 

(55/50)
Terminated ALL 

WRS employment
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Met Minimum Retirement Age

Retirement Ages for Formula Calculations

Use the WRS Retirement Calculator to find your age reduction
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Vested in WRS

• Point you may retire with your 
full WRS retirement benefits

Vested

100%

Your 
contributions

Employer 
contributions

+ interest

• 5 years of creditable service

On or after July 1, 2011

• Starts with employment

Before July 1, 2011

• Separation benefit only

Don’t meet 
requirements
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Start Benefits the Earliest 
Possible Date

Termination 
Date

The last day of 
employment 
with WRS 
employer.

Benefit 
Effective Date

The date your 
annuity starts. 50%

Start Benefits the earliest possible date after 
termination to avoid Inactive Status.

Inactive Status

50%
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Teacher Inactive Status Example

Termination 
Date

The last day of 
employment 
with WRS 
employer.

Inactive Status

50%

Benefit 
Effective Date

100%

June July August September

Not working and not taking an annuity is inactive status.

Teaching summer school is active status, and a 
termination date would be after summer school.
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Preparation Factors
| Preparing | Applying | Retired |
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Other Income for Retirement

• Savings

• IRAs or other tax-deferred 
accounts

• Post-retirement employment

• Additional Contributions!

WRS 
Retirement 

Benefit

Social 
Security

Other 
Income

Retirement Income
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Additional Contributions

Post-tax 
Dollars

WRS 
Trust  
Funds

50% will go in the 
Variable Fund, if 
you participate

Interest 
Earned

Based on 
investment 

performance

Deposit on 
Time

Before end of 
business year and 
before termination

Leave until 
RMD*

%

Earns interest

* Required Minimum Distribution
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Buying Creditable Service

Forfeited Service

Separation Benefit

Other Governmental 
Service

Work done for another 
public employer outside 

State of Wisconsin
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Life Insurance

Local Employer
Life Insurance

Contact your 
employer

OR Group Life
Insurance Program

Continues Contact ETF

Deducted
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Health Insurance

Local Employer Health 
Insurance

Contact your employer 
(insurance available?)

Costs in Retirement

Costs may increase (e.g., 
pay full premium)

Group Health 
Insurance Program

Deducted

Contact ETF, pay with 
annuity
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Participation in the Variable Fund

Stay in or cancel?

Variable Performance
Section 8 of 

Statement of Benefits

Variable 
Fund

Variable Excess
(ahead)

Core
Fund

Variable Deficiency
(behind)

For more 
information, see the 
Variable Fund video 
on the ETF website.

https://etf.wi.gov/video/variable-fund
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WRS Annuity Adjustments and 
the Variable Fund

Annuity Payment

Core portion

Core Annuity 
Adjustment

Positive or negative 
amount adjusted* 

above the Core floor 
payment amount

Variable portion

Variable Annuity 
Adjustment

Positive or negative 
adjustments* made to 
Variable payment, no 
Variable payment floor

*Adjustments based on investment performance
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Applying for Retirement 
Process
| Preparing | Applying | Retired |
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Request an Official Estimate

• 12 months before minimum 
retirement age

• Request 1 time per year up to 
retirement

• An estimate shows:

• Benefit calculation type & factors

• Service and earnings

• Benefit payment options
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Applying for Retirement Timeline

12 months before
Request an Official 

Estimate and Application 
(ET-4301)

6 months before
Set up a Retirement 

Appointment 
(Recommended)

6 weeks before
Submit Application 

to ETF

Retirement 
Date
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How Your Benefit is Paid

• Paid in annuity (monthly payment) or lump sum:

Lump Sum

$ MIN

Your Choice

$ MAX

Annuity

• An annuity is paid for your lifetime, no matter what
• You decide if it extends beyond your lifetime
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Beneficiary vs. Named Survivor
A Beneficiary is a person(s) or entity you 
name to receive benefits upon your death
(Change anytime with beneficiary form)

An individual
(or multiple individuals)

An entity
(such as a charity, business, 
religious organization, etc.)

A trust

Your estate

A Named Survivor is one person who 
will receive a lifetime benefit upon your 
death if they survive you

Must be an individual

Federal law restrictions on 
age of non-spouse named 

survivor

60 days after 1st check, 
notify in writing of change

After 60 days, cannot 
change named survivor
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Update Your Beneficiaries!

Marriage

Children

Grand-
childrenDeath

Divorce
Examples of why 
you may need to 

update your 
beneficiary 

designation.

Statement of Benefits:

Do not see primary designation:

Contact ETF to verify
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Beneficiary Designation Form

• Not paid according to 
your will

• Paid according to most 
recent beneficiary 
designation form

• Send designation forms 
to ETF (not your 
employer)

• No form on file: ETF 
follows Standard 
Sequence

Print from our website: 
etf.wi.gov/publications
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Standard Sequence

Surviving 
Spouse

Children 
(Natural or 
Adopted)

Parent(s)
Brother(s) 

and 
Sister(s)

Estate
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Life Annuity Options

Annuity Options



Preparing for Your Retirement for K-12 Staff 31

Annuitant’s Life Only

Payments ALWAYS last
for your lifetime
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Life with 60 Payments 
Guaranteed

5 years = 60 payments

Payments ALWAYS last
for your lifetime

30
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Life with 180 Payments 
Guaranteed

15 years = 180 payments

Payments ALWAYS last
for your lifetime

80
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Joint and Survivor Annuity 
Options
Receive a WRS Annuity Payment for Your Lifetime

Annuity Options
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75% Continued to Named 
Survivor

Survivor receives 
75% of payment 
upon your death

Survivor dies 
before you, 

payments stop 
upon your death

Survivor dies in 
first 5 years, 

you receive “For 
Annuitant’s Life 
Only” amount

Non-spouse 
survivor may not 

be 19+ years 
younger than you
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100% Continued to Named 
Survivor

100%

Survivor receives 
same payment 

upon your death

Survivor dies 
before you, 

payments stop 
upon your death

Survivor dies in 
first 5 years, 

you receive “For 
Annuitant’s Life 
Only” amount

Non-spouse 
survivor may not 

be 10+ years 
younger than you
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Reduced 25% on Death of 
Annuitant or Named Survivor

When you or 
your named 

survivor dies, the 
benefit will 

reduce by 25%

Survivor dies 
before you, 

payments stop 
upon your death

Non-spouse 
survivor may not 

be 19+ years 
younger than you
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100% Continued to Named Survivor 
with 180 Payments Guaranteed

Payments ALWAYS last
for your lifetime

Non-spouse survivor cannot be 10+ 
years younger than you

100% Remaining 
Payments 80
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Accelerated Payment 
Options
Retiring Before 62?

Annuity Options



Preparing for Your Retirement for K-12 Staff 40

How Accelerated Payments Work

WRS retirement 
benefit Accelerated Portion:

(estimated Social Security) 

$800 / month

$2,000 / month

62

Actual Social Security
(may not be same as estimated)

$1,200 / month $800 / month
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Submitting Your 
Application
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Submit to ETF

Don’t forget to:
• Sign and date the form
• Make a copy of your application for your records

Choose 1 of 3 ways to submit:

Do Not Send
to Your Employer

Fax to ETF

608-267-4549

Mail to ETF

WI Dept. of Employee 
Trust Funds

P.O. Box 7931
Madison, WI 53707-7931

Drop Off at ETF

Wisconsin Dept. of 
Employee Trust Funds

Hill Farms State Office Bldg
4822 Madison Yards Way
Madison, WI 53705-9100

6 weeks before your retirement date

Or 8th 
Floor

Drop 
Box ETF



Preparing for Your Retirement for K-12 Staff 43

Changing Your Annuity Payment 
Option

Change 
Annuity Payment Option

60 days

Retirement Annuity 
Option Change 

Application (ET-4319)

Annuity Payment Option
Locked In

Cannot be changed
after 60 days

60 days
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Living in Retirement
| Pre-Retirement | Applying | Retired |
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Annuity Adjustment

Year

Yearly changes to a 
retiree’s monthly 
pension payment 

Payments may increase 
or decrease based on 

investment returns

May

Annuity Adjustments 
affect monthly payments 

starting May 1
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Annuity & Taxes

• No Medicare or Social 
Security taxes (only payable 
on earned income)

• State & Federal – Taxed, ETF 
can only withhold for 
Wisconsin

• Change tax withholding status 
at anytime

• 1099-R sent in January

Run sample calculations 
using our online tax 

calculator at etf.wi.gov
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Returning to Work

Private Employer

No restrictions

Public Employer (WRS): Good Faith Termination

1. 75-day Break in 
Service

2. No Agreement to 
Return
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Return to Work Annuity Limitations

Keep Annuity

1.Expected to work less 
than 12 months OR

2.Stay under 2/3 of full 
time:

• 880 hours for teachers 
and school district 
employees

• 1,200 hours for other 
employment 
categories

Suspend Annuity

• 2/3 or more of full time 
for a year or longer 

• Become WRS eligible

• Work with your employer 
if your plan changes

More Information

Information for Rehired 
Annuitants (ET-4105)

https://etf.wi.gov/resource/information-rehired-annuitants
https://etf.wi.gov/resource/information-rehired-annuitants
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Resources
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How to Use ETF’s Online 
Retirement Calculator

Link to the 
calculator

Step by step 
instructions

Links to related 
resources

Go to 
etf.wi.gov/videos



Preparing for Your Retirement for K-12 Staff 51

Applying for Retirement Page

Request an 
official estimate of 

benefits

Choose an 
annuity payment 

option

Use the 
retirement 
checklist

Info on annuity 
payments and 
adjustments
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Annual Returns, Rates, and 
Adjustments Page

Rate of return

Effective rate 
of interest

Annuity 
adjustment

Yearly list of 
each since 

1986
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How to Fill Out Your Retirement Benefit 
Estimates and Application (ET-4301)

Step-by-step 
directions

Large pictures of 
sections to 
navigate

Links to related 
resources

Link to page to 
request the form
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etf.wi.gov/events

Find more 
webinars and 
events
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Watch videos about your topic online at:

etf.wi.gov/videos
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The Department of Employee Trust Funds has made every effort to ensure that this presentation is current and accurate. However, changes in the law or processes since 
the last revision to this presentation may mean that some details are not current. Please contact ETF if you have any questions about a particular topic in this presentation.

Stay Connected
1-877-533-5020ETF E-mail Updates etf.wi.gov
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