1. You will receive an email from ETF. The email will look
like this.

skype testing Inbox x & O
Hughes, Patrick - ETF @ 144PM (Sminutesago) Yy
tome ~
[ sep | skype testing Agend.
17 View on Google Calendar Mon Sep
Mon pr When  Mon Sep 17,2018 1:30pm - 2:20pm (CDT) No earli ts

Where  ETF CRN720 (16)
Who Hughes, Patrick - ETF*

1:30pm  skype testing
No lai s

Yes Maybe No

- Join Skype Meeting

Join by phone

Madison : (608) 316-9000,8212483# (Madison) English (United States)
Eind a local number

Conference ID: 8212483

2. When you are ready for your appointment Click on the
“JOIN SKYPE MEETING” Link from the email.

skype testing Inbox x s o
Hughes, Patrick - ETF © 1:44PM (Sminutesago) Yy
tome ~
[ sep | skype testing Agenda
1 7 View on Google Calendar Mon Sep 17,
Mon pr /hen  Mon Sep 17,2018 1:30pm - 2:20pm (CDT) No events
ere  ETF CRN720 (16) 1:30pm  skype testing
Who Hughes, Patrick - ETF* No la s
Yes Maybe No

- Join Skype Meeting /

Join by phone

Madison : (608) 316-9000,8212483# (Madison) English (United States)
Eind a local number

Conference ID: 8212483



CONNECTING TO YOUR APPOINTMENT ON SKYPE

3. If you do not have skype for business installed you will
be taken to a page that looks like this. Click on “Join using
Skype for Business Web App Instead”.

Skype for Business

Have you successfully joined the meeting? Feel free to close this
OR

Join Using Skype for Business Web App instead

4. On the next page click download and install “Skype for
Business Web App plug in”

Skype for Business Web App

To join the meeting using the Skype for Business Web App:
o Download and install the Skype for Business Web App plug-in
e After installation, click on (EISTR RN

S ky pe e Skype for Business Web App will open in a new window
fo r B u S i n es S By joining the meeting, | agree to the plug-in Terms and Conditions.

Join using Skype far Business client or Lync client




CONNECTING TO YOUR APPOINTMENT ON SKYPE

5. Click here to launch the installer for Skype. (Chrome)

© 2015 Microsoft Corporation. All rights reserved. Privacy and Cookies

o] SkypeForBusiness...msi

H O Type here to search

6. Once you have installed Skype for Business you will see
this screen. Click on “Open Skype for Business Web App”.

Open Skype for Business Web App?

[0 Always open these types of links in the associated app

| Open Skype for Business Web App |

Business Web App

3 using the Skype for Business Web App:

d install the Skype for Business Web App plug-in

ion, click on EEELILRGERG ]

iness Web App will open in a new window

1. | agree to the plug-in Terms and Conditions.



CONNECTING TO YOUR APPOINTMENT ON SKYPE

7. 0On the next page, enter your name and click “Join The
Meeting”.

Skype for Business Web App

Guest, type your name below

John from Lacrosse

[] Remember me

Join the meeting

Sign in if you are from the organizer's company

8. Congratulations! You are now be connected to your
ETF Interview.



