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Appendix 4
Mandatory Proposer Qualifications

RFP ETI0050 – Insurance Administration System
The following requirements are Mandatory for all Proposers. Failure to comply with one or more of the Mandatory qualifications may disqualify the Proposer. 

Instructions: 
1. Check “Agree” or “Disagree” to each Mandatory requirement as appropriate.
2. Complete the “ACKNOWLEDGE AND ACCEPT” section: 
· Print company name. 
· Print the name of the representative signing this form (must be authorized to legally bind the company). 
· Sign and date.
3. Return this form per Section 2.4 of the RFP.
	Agree
	Disagree
	Sec.
	Qualification

	☐	☐	4.1
	Pursuant to Wis. Stat. § 16.705 (1r), Services will be performed within the United States.

	☐	☐	4.2
	Proposer agrees that all work products developed by Proposer as part of the Services described in this RFP (e.g. all written reports, drafts, presentations, data, and meeting materials, etc.) shall become the property of the Department.

	☐	☐	4.3
	Proposer agrees to adhere to all Department standards, policies and procedures while on-site at the Department and in all work performed with and for the Department. Any exceptions to this statement must be cleared, in writing, by the Department.

	☐	☐	4.4
	Proposer shall have no conflict of interest with regard to any work performed by the Proposer on behalf of the Department.

	☐	☐	4.5 
	Proposer shall not be suspended or debarred from performing federal or State of Wisconsin government work.

	☐	☐	4.6
	[bookmark: OLE_LINK1]Proposer agrees that if or when the first Notice of Intent to Award a Contract issues, and the subsequent protest/appeal period passes, there will be no other protest/appeal periods triggered by any agency actions or decisions.

	☐	☐	4.7
	Proposer has implemented insurance administration systems with two or more like clients, at least one of which must be complete, i.e., the project is in the warranty period or later. 
Client#1 Company name:
Client #1 Contact Name, email, and phone:
Client #1 membership enrollment number:
Client #1 number of benefit enrollment options:
Client #1 number of participating employers:
[bookmark: _GoBack]Is Client #1 in the warranty period or later?

Client#2 Company name:
Client #2 Contact Name, email, and phone:
Client #2 membership enrollment number:
Client #2 number of benefit enrollment options:
Client #2 number of participating employers:
Is Client #2 in the warranty period or later?

	☐	☐	4.8
	Proposer’s insurance administration system shall provide insurance eligibility functionality. 

	☐	☐	4.9
	Proposer’s insurance administration system shall provide insurance enrollment functionality.

	☐	☐	4.10
	Proposer’s insurance administration system shall provide consolidated insurance billing functionality.

	☐	☐	4.11
	Proposer’s insurance administration system shall provide insurance invoicing functionality.

	☐	☐	4.12
	Proposer’s insurance administration system shall provide functionality to support interfaces with external systems.

	☐	☐	4.13
	Proposer’s insurance administration system shall support integration functionality.

	ACKNOWLEDGE AND ACCEPT:

	This form has been reviewed by me and shall become part of the final Contract. I am a duly authorized representative of my company and have the authority to legally bind my company. I hereby acknowledge and accept responsibility for the accuracy of the responses given above. I further accept that my company’s Proposal may be rejected on the grounds that any item listed above is marked as “Disagree.” Also, I acknowledge I have specified and provided a reason for any answer marked as “Disagree” in TAB 3 Assumptions and Exceptions of my company’s Proposal.


	Proposer Company Name:
	Click or tap here to enter text.
	
	

	Name & Title of Authorized Representative:
	Click or tap here to enter text.
	
	

	Authorized Representative Signature:
	

	
	

	Signature Date:
	Click or tap here to enter text.
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