[bookmark: _Hlk512849732]Appendix 1 - Proposal Checklist

Instructions: 
1. Complete this appendix by checking the appropriate box below, acknowledging compliance with these items. 
2. Date and sign by the Authorized Representative able to legally bind the vendor. 
3. Submit this completed appendix with your proposal as directed in RFP Section 2.
	[bookmark: _Hlk169014591]Appendix 1: Proposal Checklist
	☐	Completed (this appendix)

	Appendix 1A: Non-Disclosure Agreement (NDA)
If vendor submitted an NDA for PAS RFI, email ETFSMBProcurement@etf.wi.gov to confirm interest in proposing PAS RFP.
If vendor did not participate in PAS RFI, sign and submit NDA to ETFSMBProcurement@etf.wi.gov 
Vendors with signed and submitted NDAs will receive:
Appendix 7C – PAS Interface Catalog
Appendix 7D – Data Migration Catalog
Appendix 7E – PAS Policies and Standards
Appendix 9 – Application Catalog
	☐	

Completed and submitted to ETF before deadline of October 25, 2024


	Appendix 2: Proposer Required Form DOA-3832
	☐	Completed and signed

	Appendix 3: Subcontractor Information
	☐	Completed and signed

	Appendix 4: Mandatory Proposer Qualifications
	☐	Completed and signed, client-signed reference letters and resumes requested in 4.7 and 4.8 are submitted to ETF.

	Appendix 5A: General Essay Questions
	☐	Completed, including documentation requested

	Appendix 6A: Functional Essay Questions
	☐	Completed

	Appendix 6B: Functional Requirements.xls
	☐	Completed (submit as .xls)

	Appendix 7A: Non-Functional Essay Questions
	☐	Completed

	SOC 2 Type 2 or alternative independent service auditors report per RFP 3.3b
	☐	Submitted

	Appendix 7B: Non-Functional Requirements.xls
	☐	Completed (submit as .xls)

	[bookmark: _Hlk168483596]Appendix 8: PAS Deliverables Catalog.xls
	☐	Completed (submit as .xls)

	Appendix 10: Assumptions and Exceptions (to any part of the RFP except cost) 
	☐	Complete, if needed

	Appendix 11: Department Terms and Conditions
	☐	Have read and understand

	Appendix 12: Pro Forma Contract
	☐	Have read and understand

	Appendix 13: Cost Proposal.xls 
	☐	Completed (submit as .xls)

	Current W-9 (use online IRS Form)
	☐	Completed and signed


Proposer Information: 
	Proposer Company Name:
	Click or tap here to enter text.
	
	

	Name & Title of Authorized Representative:
	Click or tap here to enter text.
	
	

	Authorized Representative Signature:
	

	
	

	Signature Date:
	Click or tap here to enter text.
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